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Admission Form

Children Information

Name of Child Date of Birth

Address

Postal Code

Parents Information

Mothers Name Occupation

Contact Details

Mobile () Email Address
Home ( )
Office ()
Fathers Name Occupation

Contact Details

Mobile () Email Address
Home ( )
Office ()

Emergency Contact Details Information

Contact Name Phone: Email:

| came to know about Little Artists from

[] Advertisement  []Brochure []Website []Friend [] Website: [] Search Engine:

Disclaimer and Signature

I understand the school will take every effort in ensuring the safety of my child. However, | will not hold the school
responsible for any accident or loss of personal items.

| have read the studio policy and agree to abide by its rules and regulations.

Parent’s / Guardian’s Signature: NRIC Date:
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Little Artists regularly selects art works of the students to display on the website . These works
are done during the period of their learning at Little Artists.

This is to encourage them so that they can proudly display their art pieces and share it with
their relatives and friends. Their instructor chooses these art pieces.

Your permission is required to display your child’s artwork in case it is selected for hosting on

the website. /

Thanks and regards,

Shalini Kapoor

| (parent’s name) grant permission to display my child’s (name of
child) artwork on the Website of Little Artists and use it for any media
coverage

We accept that we shall have no legal or other right, interest or privilege and shall make no
claims or demands or institute any legal or other proceedings against Little Artists.

Parent’s Signature Date
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STUDIO POLICY

Parents are deemed to have agreed to the terms and conditions stated below:-

Class Schedule

PLS DELETE THIS
COLUMN NOT REQUIRED

Punctuality

Please send and pick up your child promptly before and after classes. Latecomers will disrupt the ongoing lesson and
your child will also not have enough time to complete his or her lesson. Likewise, picking up your child late at the end of
class is not advisable, as the next class needs to begin on time.

Replacement Classes

Replacement classes can be provided under the following conditions:

1. Medical Certificate provided for, if your child has been sick and has missed
a class.(Please do not send your child to class if he or she is unwell or running a fever)

2. In other conditions, two days notice via email to shalini@little-artists.com , leave us a message on the phone, or
visit us to let us know that your child will not be attending class.

3. ltis parents’ responsibility to coordinate with the instructor for replacement lessons. We hold replacement
classes regularly on Saturday

4.  3-5pm every week and on the 29th, 30th and 31st of the month except when these dates fall on a Friday or
public holiday when we are closed.

5. Replacement lessons are not adjustable against the lesson fees. The end of the calendar year should claim all
replacement lessons. Replacement lessons not claimed by then will be forfeited.

6.  If the student cancels replacement lessons without two days notice, the lesson will be forfeited.

7. Ifdue to any reason the instructor is not able to give a lesson, a compensatory lesson will be provided. Lessons
are not transferable.

8. Holiday Program- kindly note that there is no replacement lesson for a child who is in the Holiday Program.

Fee Payment

Fees must be paid at the beginning of every month (latest by the 7th of every month). Fees must be paid by netts or
cheque made payable to: Little Artists Art Studio Pte. Ltd.

If the Child’s fee is not paid and the child has not turned up to the class without notice for two consecutive
lessons.Little artists management reserves the right to give the space to the next waitlisted students
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Discontinuation of Class

Parents are required to inform Little Artists one month in advance. In cases where parents do not inform us a month in
advance, fees for one month is payable.

Change of Instructors

As a matter of practice at Little Artists, we select our instructors carefully. New instructors start work whilst the outgoing
instructor is still with us. This way there will be an overlap of instructors and children can gradually get used to the new
instructor in a stable environment. When the new instructor finally does take over the class, she will be aware of the
strengths and weaknesses of the children.

Ongoing Assessment

Little Artists measures your child upon entry to a program and sees that they start from where their ability permits.
Progress is continually monitored and a monthly assessment of performance is done. The program is modified and
personalized based on the child’s progress.

Class Observation

We do not allow parents to be in the class once the lesson has begun. The presence of strangers make the children
anxious and uncomfortable as wel as makes the movement of the teachers difficult.

However for new admissions, especially of young children(2 Yz or 3 years),in order to help the child settle down, we make
a special arrangement for parents to be present for the first two lessons.

For all other parents who would like to observe their child in the class, can fix up an appointment two days in advance.
The observation time is half and hour.

Disability

Please inform us upon admission if your child has any disability or is a special needs child. This is to ensure that your
child gets the appropriate care during the lesson.

Parent-Teacher Meeting

Should you feel the need to address any issues or queries regarding your child’s progress, our Director Shalini will be
available during the following time slots to meet up with you.

Monday — Thursday:2.30-3.00pm
Saturday and Sunday: 5.00-5.30pm

Please call ahead at 64490960 or email us at shalini@little-artists.com to fix an appointment

Public Holidays

We are closed on all public holidays. As a gesture of goodwill, we will provide one replacement lesson in case a child
misses 2 or more classes in one calendar year due to public holidays. The day will be decided based on the availability.

Car Park

Kindly park your vehicles in the open car parks (marked as visitor car park) only. The condo security might clamp the
vehicle otherwise.

Change of Policies

Please note that all the above policies are subject to change without prior notice.



